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California Adult Education Program : CFAD : ����-�� Produced: Apr ��, ����, ��:�� PM UTC Michael Cosgrove

�� Lassen-Modoc Adult Education Consortium

Fiscal Declaration - Consortium Approved

Consort ium Name: �� Lassen-Modoc Adult Education Consortium 

Funding  Channel: Fiscal Agent 

Fiscal Ag ent : Lassen CCD 

Narrat ive: The LMAEC Board revised its Consortium documents in ���� and ���� to align more closely with the mandates of
AB��� and the CAEP state guidance. All discussions of the Board are publicly noticed and discussed in an open meeting. These
CFAD allocations align with both the current ����-���� Annual Plan as well as the dra�ed ����-���� Three-Year Plan. 

Chang es: No Changes 

Member Allocations

Member Name (2022-23) (2021-22) (2020-21)

Big Valley Joint Unified $26,636 $24,318 $24,318

Fort Sage Unified $46,278 $42,250 $42,250

Lassen CCD $483,864 $529,638 $537,236

Lassen Co. O�ice of Education $223,460 $75,000 $75,000

Lassen Union High $76,609 $69,941 $69,941

Long Valley Charter n/a n/a $0

Modoc Co. O�ice of Education $82,150 $75,000 $75,000

Modoc Joint Unified $32,860 $30,000 $30,000

Sha�er Union Elementary n/a $55,000 $55,000

Surprise Valley Joint Unified $21,907 $20,000 $20,000

Westwood Unified $60,244 $55,000 $55,000

Total Allocated to Members $1,054,008 $976,147 $983,745

Total CAEP Funds $1,054,008 $1,000,672 $961,722

Total Remaining $0 $24,525 $-22,023
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Consortia Report on Governance Compliance of Rules and Procedures v.�

�. Have all communit y colleg e dist rict s, school dist rict s, count y o�ices of  educat ion, or any joint  powers aut horit y,
locat ed wit hin t he boundaries of  t he adult  educat ion reg ion been allowed t o join t he consort ium as a member? *

Yes

�. Have all members commit t ed t o report ing  any f unds available t o t hat  member f or t he purposes of  educat ion and
workf orce services f or adult s and t he uses of  t hose f unds? *

Yes

�. How will t he available f unds be report ed and evaluat ed? *

The LMAEC Board engages in regular reviews of both student data and fiscal spending. In February ����, each Member District
submitted a plan to the Consortium Board outlining strategies to increase enrollment and to spend down carryover funds. 

�. How will you assure t hat  each member of  t he consort ium is represent ed only by an o�icial desig nat ed by t he
g overning  board of  t he member? *

Each school district, college, and county o�ice of education voting Member will provide the Consortium with a copy of
minutes from their respective board meeting that states they are the o�icially designated member representing their district.

�. How will you assure t hat  each member of  t he consort ium part icipat es in any decision made by t he consort ium? *

The consortium will seek the consensus of all voting Member districts at consortium meeting in decisions on any action taken.
However, when voting is necessary decisions will be reached by a majority vote of the members. All voting Members are
encouraged to attend all meetings to participate in the decision-making process.

A calendar of meetings will be distributed annually to all voting Members. All meeting notices will be sent by email to every
voting Member at least �� hours in advance, with the Board agenda and Board packet. Also, reminder emails will be sent in
advance of the scheduled meeting to encourage participation.

�. What  will be t he relat ive vot ing  power of  each member? *

� member = � vote

�. How will decisions be approved? *

by majority vote of ��%

�. How did you arrive at  t hat  decision-making  model? *

The original decision-making model was adopted by the Lassen-Modoc Adult Education Consortium at the February �, ����
meeting, during the AB�� planning grant, and updated at the March ��, ����, Board Meeting. Discussion of this decision-
making model was updated and voted on for the usage of the AB��� funds at the October ��, ���� consortium meeting. The
Consortium agrees to implement a collective impact model.

�. How will proposed decisions be considered in open, properly not iced public meet ing s of  t he consort ium at  which
members of  t he public may comment ? *

LMAEC encourages all interested persons to attend monthly Board meetings and to address the Consortium Board concerning
any item on the agenda or within the Consortium s̓ jurisdiction.

The LMAEC Board will act in accordance with the Brown Act of ���� as contained in section ����� et seq. of the California
Government Code.
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The following rules are intended to facilitate a presentation to the LMAEC Board:

A. For matters not listed on the agenda:

I. Any individual who wishes to address the Consortium on any item of interest to the public that is within the subject matter
jurisdiction of the Consortium and not listed on the agenda may do so under the agenda item entitled “Public Comments.”

II. Without taking action, Consortium members may briefly respond to statements made or questions posed by the public
about items not appearing on the agenda.

III. In keeping with its right to determine the length of time to be allotted to agenda items, the Consortium Board has
determined that the overall time to be allowed for the agenda item entitled “Public Comments” shall not exceed three (�)
minutes per person, and a total time of �� minutes, unless there are extenuating circumstances, in which case the Consortium
Board may extend the overall time limit.

B. For matters listed on the agenda, a person who wishes to address the Consortium may do so by completing a brief form
(including name, address, and agenda item). Upon recognition, the person should state his or her name and may address the
Consortium. The order of public comments on the agenda item will be determined by the order received. Individuals shall be
allowed up to three (�) minutes to address the Consortium Board on each agenda item during the general public comments
section of the agenda, unless there are extenuating circumstances, in which case the Consortium may extend the time limit for
individual remarks.

Consortium meeting times and agendas will be sent by email to all members, partners, and interested community members on
the consortium email distribution list, at least �� hours prior to a meeting. Consortium Board meetings will be advertised one
week prior in the local newspaper and on the college and/or Consortium website.

��. Describe how will you provide t he public wit h adequat e not ice of  a proposed decision and consider any comment s
submit t ed by members of  t he public. *

All consortium meeting times and locations will be advertised in the local newspaper one week prior to the meetings and list
the coordinator's telephone and email address for contact. All meeting agendas will be distributed by email to all consortium
members, partners, local schools, stakeholders, and agencies in our regional area involved with adult education. The
Consortium will notify the public and provide current information about the consortium decision-making process. Member
districts are encouraged to post the Consortium Board Agenda on their websites, in accordance with AB����.

��. Describe how comment s submit t ed by members of  t he public will be dist ribut ed publicly. *

Public comments will be noted in the meeting minutes sent to all on the consortium email distribution list. Copies of the prior
meeting minutes will be available at each meeting.

��. Describe t he process by which t he consort ium will solicit  and consider comment s and input  reg arding  a proposed
decision f rom ot her ent it ies locat ed in t he adult  educat ion reg ion t hat  provide educat ion and workf orce services f or
adult s. *

Consortium Board meetings will follow the open-meeting guidelines outlined in the Brown Act and include all agencies and
interested community members in meeting workgroup activities. Input from other entities that are locally involved in adult
education will be allotted time to speak publicly for three minutes on a proposed decision before the consortium.

��. How will you det ermine approval of  a dist ribut ion schedule pursuant  t o Sect ion �����? *

The consortium as a majority and with a quorum at a regularly scheduled meeting will approve a distribution schedule
pursuant to Section �����. The schedule will align with the Three-Year Plan and the Consortium Annual Plan. Funding will be
distributed based on the seven AB��� objectives.

��. Has t he consort ium A) desig nat ed a member t o serve as t he f und administ rat or t o receive and dist ribut e f unds
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f rom t he prog ram or B) chosen t o have a f unds f low direct ly t o t he member dist rict s based upon t he approved
dist ribut ion schedule? *

A) designated a member to serve as the fund administrator to receive and distribute funds from the program

��. How will members join, leave, or be dismissed f rom t he consort ium? *

Per AB��� Legislation section ����� those entities listed shall become a participating member of the consortium pursuant to
receiving funds from the listed areas. In addition, new members will need to agree to and sign this governance template
indicating they are aware and will abide by the consortium governance structure. For members to leave or be dismissed,
section ����� outlines characteristics such as a member is no longer willing to provide services, a member cannot provide
services or a member is consistently ine�ective in providing services as reasons for reduced funding, this consortium will use
these measures to determine if a member needs to leave or be dismissed from the consortium

The Consortium will adhere to the membership guidelines as defined by AB���, Education Code, and the LMAEC Member
contracts/MOUs.

Considerations for dismissal from the Consortium include:

• The member no longer wishes to provide services consistent with the adult education plan;
• The member cannot provide services that address the needs identified in the adult education plan; or
The member has been ine�ective in providing services that address the needs identified in the adult education plan, and
reasonable interventions have not resulted in improvement.

In addition to the considerations specified in AB���:

Regular attendance is expected at monthly Consortium meetings.
Dismissal from or admission to the Consortium shall be accomplished with a simple majority vote from the Consortium
Board.
If the member initiates leaving the Consortium, LMAEC will require the member s̓ Governing Board approval.
If the Consortium initiates dismissal, the Consortium will inform the member s̓ Superintendent and Governing Board and
follow due process.
LMAEC Members may be dismissed from LMAEC for failure to demonstrate member e�ectiveness.
A record of intervention steps and dismissal actions shall be kept in the o�icial minutes of Consortium Board Meetings.
If the Consortium dismisses a Member, the Consortium Coordinator shall notify the CAEP State Project Monitor immediately.

��. How does t he consort ium monit or and administ er carryover f unds? *

The LMAEC Board meets monthly and reviews, as needed, both student data and fiscal expenditures. Plans are created and
board voted to address any concerns. 

��. What  bylaws do you have t hat  g overns carryover? *

LMAEC does not have bylaws, but signs an annual MOU between all Member Districts and adheres to the mandates of AB��� as
well as the CAEP state guidance. Currently, LMAEC follows the ��% spend guidance in the Fiscal Management Guide. 

��. How does your consort ium def ine member e�ect iveness? *

Member e�ectiveness is determined via an examination of: DIR data, MIS data, fiscal expenditures, NRS performance outcomes,
per pupil spending, and open discussions about student/agency success.

��. What  bylaws does your consort ium have addressing  member e�ect iveness? *

LMAEC does not have bylaws, but signs an annual MOU between all Member Districts and adheres to the mandates of AB��� as
well as the CAEP state guidance. 
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��. Does t he consort ium have a f ormal document  det ailing  it s work beyond t he quest ionnaire? *

Yes

��.� (Yes) Use t he space below t o provide a link t o t he f ormal document . *

Consortium documents are located on the NOVA website. 

Member Agencies
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Member Agency Member T ype Contact Phone

Big Valley Joint Unified Unified School District Paula Silva (530) 294-5231

Fort Sage Unified Unified School District Heather Von Ins
(530) 827-2129
ext: 6502

Lassen CCD District Susan Rentfrow
(530) 257-6181
ext: 8708

Lassen Co. O�ice of Education
County O�ice of
Education (COE)

Patricia Gunderson (530) 257-2196

Lassen Union High High School District Mrs. Cori Shields (530) 251-1194

Long Valley Charter Charter Carol Growdon
(530) 257-6181
ext: 8997

Modoc Co. O�ice of Education
County O�ice of
Education (COE)

Mike Martin (530) 233-7101

Sha�er Union Elementary
Elementary School
District

Dianne Parady (530) 254-6577

Surprise Valley Joint Unified Unified School District BillieJo Young

Westwood Unified Unified School District Michael Altenburg

Modoc Joint Unified Unified School District Tom O'Malley (530) 233-7201

Ravendale-Termo Elementary
Elementary School
District

Jason Waddell (530) 257-8200

Susanville Elementary
Elementary School
District

Jason Waddell Susanville School
District

(530) 257-8200

Johnstonville Elementary
Elementary School
District

Dr. Scott Smith (530) 257-2471

Richmond Elementary
Elementary School
District

Michael Cosgrove Richmond
Elementary School District

(530) 257-2338

Certification & Assurances

By clicking "Approve" on the approval cards below, you are certifying the CFAD as well as confirming that you and
ALL consortium members agree to the Assurances listed below.

Assurances

https://nova.cccco.edu/caep/members/4080/1234
https://nova.cccco.edu/caep/members/4080/1245
https://nova.cccco.edu/caep/members/4080/140
https://nova.cccco.edu/caep/members/4080/1233
https://nova.cccco.edu/caep/members/4080/1237
https://nova.cccco.edu/caep/members/4080/1240
https://nova.cccco.edu/caep/members/4080/1777
https://nova.cccco.edu/caep/members/4080/1242
https://nova.cccco.edu/caep/members/4080/1778
https://nova.cccco.edu/caep/members/4080/1244
https://nova.cccco.edu/caep/members/4080/1779
https://nova.cccco.edu/caep/members/4080/1238
https://nova.cccco.edu/caep/members/4080/1243
https://nova.cccco.edu/caep/members/4080/1236
https://nova.cccco.edu/caep/members/4080/1241
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Membership & Decision-Making

I certify that any community college district, school district, or county o�ice of education, or any joint powers authority
consisting of community college districts, school districts, county o�ices of education, or a combination of these, located
within the boundaries of the adult education region shall be permitted to join the consortium as a member (EC ����� (a)
(b). (See Membership Box above).
I certify that only members as described above (and in EC �����) are allowed to join my consortium as members and
participate in decision making and approvals whether in a public meeting, or via the NOVA planning, budgeting &  expense
reporting system.
I certify that as a condition of joining a consortium, as a member, I shall commit to reporting any funds (as described in EC
�����) available to that member for the purposes of education and workforce services for adults and the uses of those
funds through the annual Program Area exercise in NOVA for reporting leveraged funds, and instructional hours.
I certify that as a member of the consortium my district shall be represented only by an o�icial designated by the governing
board of the member (EC ����� (c)).
I certify that as a member of the consortium, I shall participate in any decision made by the consortium (EC ����� (d)(�)
(A)).
I certify that all decision made by the consortium and its members is final (EC ����� (d)(�)(F)).
I certify that I will adhere to the consortium rules and procedures and, as agreed upon by the consortium members, to any
additional by-laws, charters, etc.

Public Meetings

I certify that a proposed decision is considered at an open, properly noticed public meeting of the consortium at which
members of the public may comment (EC ����� (d)(�)(B)).
I certify that the consortium has provided the public with adequate notice of a proposed decision and considered any
comments submitted by members of the public, and any comments submitted by members of the public have been
distributed publicly (EC ����� (d)(�)(C)).
I certify that the consortium has requested comments regarding a proposed decision from other entities located in the
adult education region that provide education and workforce services for adults (EC ����� (d)(�)(D)(i)).
I certify that the consortium has requested comments regarding a proposed decision from other entities located in the
adult education region that provide education and workforce services for adults (EC ����� (d)(�)(D)(i)).
I certify that the consortium has considered input provided by pupils, teachers employed by local educational agencies,
community college faculty, principals, administrators, classified sta�, and the local bargaining units of the school districts
and community college districts before it makes a decision (EC ����� (d)(�)(E)).
I certify that in addition to the meeting requirements listed in EC �����, and as agreed upon by the consortium members,
that I will follow the public meeting requirements listed in the Ralph M. Brown Act as the Brown Act applies to the governing
body of any “local body created by state or federal statute.” (Ed. Code, section �����.)

Reporting Requirements

I certify that I will participate in completing and updating any consortium long range and/or short range planning e�orts
and/or budget work plans (EC �����, �����(a)).
I certify that all CAEP expenses have been expended in the CAEP seven program areas, and services provided are consistent
with the �-year plan, the annual plan, and my district s̓ work plan &  budget as submitted in NOVA (EC ����� (�-�), �����,
����(a)).
I certify that my expenditures of CAEP funds match the objectives/activities included in the annual plan and the member
work plan (EC �����, �����(a)).
I certify that my expenditures of CAEP funds adhere to the allowable uses of funds as identified in the CAEP Fiscal
Management Guide.
I certify that I will report student level enrollment data and outcomes as prescribed by the State CAEP O�ice (EC �����).
I certify that I will share financial expenditure and progress reports with the members of my regional consortium.
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I certify that I understand that as a member if I do not meet any of these items I have certified, I will be deemed an
ine�ective member which may result in a loss or reduction of CAEP funding (EC �����(b)).
I certify that all CAEP expenses have been expended only for the education of persons �� years of age or older (EC �����(a)).

Big  Valley Joint  Unif ied - Member Represent at ive

Paula Silva
Superintendent/Principal
psilva@ bigvalleyschool.org
(���) ���-����

Dianne Parady
Chief Business O�icial
dparady@ bigvalleyschool.org
(���) ���-����

Appro ved by Pa ula  Silva

Fort  Sag e Unif ied - Member Represent at ive

Heat her Von Ins
Chief Business O�icer
hvonins@ fortsage.org
(���) ���-���� ext: ����

Keit h Tomes
Superintendent
ktomes@ fortsage.org
(���) ���-���� ext: ����

Appro ved by Dr. Keith To m es

Johnst onville Element ary - Member Represent at ive

Scot t  Smit h
Superintendent/Principal
ssmith@ johnstonville.org
(���) ���-����

Appro ved by Dr. Sco tt Sm ith

��/��/���� ��:�� AM PDT

��/��/���� ��:�� PM PDT

��/��/���� ��:�� AM PDT

http://mailto:psilva@bigvalleyschool.org/
http://mailto:dparady@bigvalleyschool.org/
http://mailto:hvonins@fortsage.org/
http://mailto:ktomes@fortsage.org/
http://mailto:ssmith@johnstonville.org/
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Lassen CCD - Member Represent at ive

Susan Rent f row
Accountant III
srentfrow@ lassencollege.edu
(���) ���-���� ext: ����

Carol Growdon
Director of Continuing Education
cgrowdon@ lassencollege.edu
(���) ���-���� ext: ����

Michell Williams
Dean of Instruction, Interim
mwilliams@ lassencollege.edu
(���) ���-���� ext: ����

Appro ved by Michell Willia m s

Lassen Co. O�ice of  Educat ion - Member Represent at ive

Pat ricia Gunderson
pgunderson@ lcoe.org
(���) ���-����

Appro ved by Pa tric ia  Gunderso n

Lassen Union Hig h - Member Represent at ive

Cori Shields
CBO
cori.shields@ lassenhigh.org
(���) ���-����

Morg an Nug ent
Superintendent/Principal
morgan.nugent@ lassenhigh.org
(���) ���-���� ext: ����

Appro ved by Mo rg a n Nug ent

��/��/���� ��:�� AM PDT

��/��/���� ��:�� AM PDT

��/��/���� ��:�� AM PDT

http://mailto:srentfrow@lassencollege.edu/
http://mailto:cgrowdon@lassencollege.edu/
http://mailto:mwilliams@lassencollege.edu/
http://mailto:pgunderson@lcoe.org/
http://mailto:cori.shields@lassenhigh.org/
http://mailto:morgan.nugent@lassenhigh.org/
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Modoc Co. O�ice of  Educat ion - Member Represent at ive

Mike Mart in
mmartin@ modoccoe.org
(���) ���-����

Leslie Corder
Director of Fiscal Services
lcorder@ modoccoe.k��.ca.us
(���) ���-����

Appro ved by Mike Ma rtin

Modoc Joint  Unif ied - Member Represent at ive

Tom O'Malley
Superintendent
tomalley@ modoc.k��.ca.us
(���) ���-����

Eliz abet h Guz man
Business Manager
eguzman@ modoc.k��.ca.us
(���) ���-����

Appro ved by Eliz a beth Guz m a n

Ravendale-Termo Element ary - Member Represent at ive

Jason Waddell
Superintendent
jwaddell@ juniperridge.org
(���) ���-����

Appro ved by Ja so n Wa ddell

Richmond Element ary - Member Represent at ive

Michael Cosg rove

��/��/���� ��:�� PM PDT

��/��/���� ��:�� PM PDT

��/��/���� ��:�� AM PDT

http://mailto:mmartin@modoccoe.org/
http://mailto:lcorder@modoccoe.k12.ca.us/
http://mailto:tomalley@modoc.k12.ca.us/
http://mailto:eguzman@modoc.k12.ca.us/
http://mailto:jwaddell@juniperridge.org/
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g
Superintendent/Principal
mcosgrove@ richmondelementary.com
(���) ���-����

Appro ved by Micha el Co sg ro ve Richm o nd Elem enta ry Scho o l District

Sha�er Union Element ary - Member Represent at ive

Dianne Parady
Chief Business O�icial
dparady@ sha�erschool.com
(���) ���-����

Joshua Blackburn
Superintendent/Principal
jblackburn@ sha�erschool.com
(���) ���-����

Appro ved by Jo shua  Bla ckburn Sha �er

Surprise Valley Joint  Unif ied - Member Represent at ive

BillieJo Young
Business
byoung@ modoccoe.org

Audra Evans
aevans@ svjusd.org
(���) ���-���� ext: ���

Appro ved by Audra  Eva ns

Susanville Element ary - Member Represent at ive

Jason Waddell
Superintendent
jwaddell@ susanvillesd.org
(���) ���-����

Appro ved by Ja so n Wa ddell Susa nville Scho o l District

��/��/���� ��:�� AM PDT

��/��/���� ��:�� AM PDT

��/��/���� ��:�� AM PDT

http://mailto:mcosgrove@richmondelementary.com/
http://mailto:dparady@shafferschool.com/
http://mailto:jblackburn@shafferschool.com/
http://mailto:byoung@modoccoe.org/
http://mailto:aevans@svjusd.org/
http://mailto:jwaddell@susanvillesd.org/
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���� © California Community Colleges 
NOVA Site Version: �.��.�

Appro ved by Ja so n Wa ddell Susa nville Scho o l District

West wood Unif ied - Member Represent at ive

Michael Alt enburg
maltenburg@ westwoodusd.org

Krissy House
Chief Business O�icial
khouse@ westwoodusd.org
(���) ���-���� ext: ����

Appro ved by Krissy Ho use

��/��/���� ��:�� AM PDT

��/��/���� ��:�� AM PDT

https://nova.cccco.edu/releaseNotes
http://mailto:maltenburg@westwoodusd.org/
http://mailto:khouse@westwoodusd.org/

